
Setting Grade Preferences 

Grade Templates 
There are two ways to set grade preferences: Globally or Individually. To set grade preferences globally, on the blue 
menu across the top of your page, hover your mouse pointer over Instructor. A drop-down menu will give you the 
option to select Grade Preferences. Click on this and it will take you to the following screen.  

Figure 1: Setting Global Grade Preferences 

 
On the left side of the Grade Preferences screen is a panel that allows you to create Templates for grade preferences. At 
the bottom of this panel is a drop-down menu which will allow you to add or delete a template. If you elect to not create 
any templates, the default grade preferences for each assignment will remain as is shown in the window on the right 
side of this screen. Use the drop down menu under Grade Preference Templates to select Add Template.  

Figure 2: Adding Grading Template 

                          
Type in the name of the preference you wish to add, and click the Save button. With the panel on the right, you can set 
your preferences for that template you just named. In Figure 3 the preferences have been set to the default values, 



which allow the students to access Hints, but 4% of their grade for that assignment is deducted for each Hint accessed. 
They can make 3 submission attempts for each assignment, but lose 5% of their grade for time they make incorrect 
submissions. Finally, they can access Feedback, but lose 1% of their grade for each time Feedback is accessed. If you use 
the left scroll bar on the right of the window, you will find three more Grade Preferences you can change: Feedback 
Style allows you to choose between Socratic and Direct; students can be allowed to access the correct answer to each 
problem; and a percentage of the grade can be deducted for each problem the correct answer is accessed. When you 
have these preferences set click Save Preferences to save your work. Now when you create or edit an assignment, you 
can set the grade template for that assignment to adhere to these settings. 

Late Work Percentage 
In the grade preferences table you will also see an item labeled “Late Work Percentage”.  This allows you to give 
students an incentive to complete an assignment, even if the due date has passed.  In the Assignment Management area 
you will be able to set a start date, due date, and end date for an assignment.  Students will earn full credit for any work 
done between the start and due dates. For any work done between the due date and the end date, the student will earn 
whatever score they get, multiplied by the late work percentage.  The Late Work Percentage is the credit the student 
will earn; and not the deduction percentage.  

Example:  You have an assignment with 10 problems and you have set the Late Work Percentage to be 75%.  A student 
completes six of these problems perfectly, prior to the due date.  The student is not able to attempt the other four 
problems at all.  The student would have a 60 on the assignment as of the due date.  If the student later completed the 
other four problems without error, they would earn an additional 40*.75 = 30 points, bringing their final grade to a 90 

Individual Custom Preferences 
To set grade preferences individually, after you have created an assignment, in the Assignment Edit Create screen, pull 
down the menu next to Grade Template and select Custom. You will be given the Assignment Custom Grade Template 
screen, as seen in Figure 3.  

Figure 3: Assignment Custom Grade Template 

 

In this screen you can change the grade preferences for that assignment only, and when you are finished, click the Save 
button. To exit without saving, click the x button on the top right corner of the screen. 
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